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User Guide 
 

1. Objective 
 

This guide provides a concise overview of how to use the online platform to access, provide 

information, and submit the nomination forms for DSCI Excellence Awards 2024.  

 

2. Steps to participate and submit the nomination 

 

2.1 Logging in 
 

Step 1: Click on the link provided on DSCI Excellence Awards 2024 website for participation. 

Step 2: After accessing the link, you will see the home page of the survey with the “Begin Nomination” 

option. 

Step 3: Click on “Begin Nomination” to proceed further. 
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Step 4: After clicking on “Begin Nomination”, you will move to Nomination form page where you 

need to fill in the necessary details to submit a nomination 

 

Step 5: Click on the “Next” button at the bottom of the page after filling in all the details 

Step 6: Then you will move to the “Confidentiality & Privacy Statement and Guidelines” page. 

Please read all the guidelines carefully. 

 

Step 7: And then click on the “Next” button given at the bottom of the page. 
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2.2 Selecting the Category 
 

Step 8: The next page will list down the “Eligibility Criteria - Category wise”. Please review the 

category-wise eligibility criteria outlined below to determine the nomination category you want 

to apply for.  

Click “Next” at the bottom of the page to go to Nomination Categories page 

 

Step 9: You need to select the category for which you need to apply for on the “Nomination 

Categories” page.  

 

Click on “Next” option at the bottom of the page to access the nomination form for the selected 

category. 
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2.3 Filling the Nomination form 
 

Step 10: If you select the category “Best Security Practices in the Energy Sector,” the nomination 

form for that category will open. 

Step 11: Please answer all the questions given in the form, as all the questions are mandatory. 

Step 12: If you want to add any additional artefacts, kindly attach the same at the end of each 

question. 

 

Important Note: In case, if you want to save the draft responses and revisit again to complete the 

rest of the form, you can click on the “Save and continue later” option at the top right corner. 

That will send a link to your email ID, and you can access it later and complete the survey. 
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Step 13: After answering the questions, you must fill in the “Contact Details Required for 

Nominations” & “Nominee Information”. 
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2.4 Submitting the form 
 

Step 14: After answering all the questions in the form, click on “Next” at the bottom to move 

ahead. 

Step 15: You’ll reach the “Final Submission” page.  

 

Step 16: Please make sure to recheck all your responses. To submit your entry, click the "Submit" 

button below. 

Step 17: You will see a “Thank you” page and this confirms that your form is submitted. Hence 

you are done with the survey. 

 


